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I. O6mue monoxenus

1.1. Hacrosmee ITomoxxenue 00paboTKe IEPCOHANBHBIX NAHHBIX paboTHHUKOB (mamee —
Ilonosxenne) MyHUIMIATEHOTO GIOIKETHOTO 00111€06pa30BATENBHOTO YUpPEKICHHUS «AKCyHCKast
COII BywHCKOro MyHHIMIAILHOTO paiiona PT» pa3paGoTaHo B COOTBETCTBHHU C TpymoBeim
koziekcom Poccuiickoit ®enepanum, Koncrurynueit Poccuiickoii @eneparuu, I'paxnanckum
komekcoM  Poccuiickoit  ®eneparum, OQenepanbHbM  3akoHOM — «O6 uHbopMaIum,
HHGOPMAIIMOHHBIX TEXHOIOTHSX M O 3alIiTe uHpopmanum», DenepanbHbIM 3aK0HOM «O
IICPCOHANBHBIX NaHHBIX» Nel52-®3 or 27.07.2006r., IIpapmnamu BHYTPEHHEIO TPYIOBOrO
pacniopsanka MBOY»Akcyrckas COILI Byurckoro MYHUIIUIIAJILHOTO paiiona PTy.

1.2. Iens paspaGorku ITomokenmss — OIpENeICHUE MOpsAaKa OOpabOTKH IIEPCOHAIBHBIX
JaHHBIX pabOTHHMKOB; O0eCIeYeHHe 3aImUThI IpaB M CBOOOA pabOTHHKOB NpH 06paGoTKe HX
TICPCOHAIIPHRIX  TAHHBIX, a TaKKEe YCTAHOBICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIVII,
MMEIOIIHX TOCTYII K II€PCOHATBHEIM TaHHBIM PabOTHHKOB MBOVY»Axcynckas COIII Byusckoro
MYHUIMIATBHOTO paliona PT» , 3a HeBbmonmemme TpeGoBammit HOPM, pEryJIHPYIOIIHX
00paboTKy M 3aIIUTy IEPCOHATBHBIX JAHHBIX.

1.3. Ilopsimok BBOZa B nelicTBHE U M3MeHeHHs [100%Ke NS,

1.3.1. Hacrosmee Ilonosxenne BCTYNIa€T B CHJIy C MOMEHTA €TI0 YTBEDPKICHHS JUPEKTOPOM
MYHHIHMIATBEHOTO  GIODKETHOTO  06Ime06pa3oBaTebHOTO yupexaeHus «Axcynckas COIII

BynHCKOrO MyHHIETATBEEOrO pationa PT» u peiictByer 6eccpouHo, 10 3aMEHBI €ro HOBLIM
ITomoxxenueM.

1.3.2. Bee m3menenus B ITonoxenne BHOCSTCS IIPHKA30M.

1.4. Bee paborauxka MBOY «Axkcynckas COII Bymackoro MYHUIHIIAIEHOTO paiioHa PTy
JOJDKHBI OBITH O3HAKOMIIEHEI C HACTOSAIIUM I10I0KeHHEM IOl POCIIHCE.

1.5. Pexum KOHQ)I/I,IIGHI_IHEUH:HOCTI/I IEPCOHANBHBIX JOAaHHBIX CHHUMAECTCS B cIydasaX wux
o0e3TuynBaHus u 110 UCTEYECHUH 75 JieT CpOKa UX XpaHECHHUS, UIU IIPOJUIEBACTCS HA OCHOBAHUU
3aKJIIFOYCHU ST SKCHCpTHOﬁ KOMHCCHU 06p330BaTCJIBHOI>i OpraHu3alniy, €CJIH HHOE HE OIIPEACIICHO

3aKOHOM.

II. OcHoBHBIE IIOHATHS H COCTaB MEPCOHANBHBIX JAHHBIX paﬁDTHI/IKOB

2.1, ﬂJ’IH neneu HacTosmero Ilomoxernus HCIIOJIB3YIOTCS CIIEAYIOIINE OCHOBHBIE ITOHSITHS:



— [IEPCOHAIBHBIE JaHHblE pa0OTHUKA — Mr00as HHGOOPMAITHsI, OTHOCSIIASCS K ONPEIeICHHOMY
WX OTIpe/IesIsIeMOMY Ha OCHOBAaHUM TaKOH MH(POpPMAaLUU pabOTHHUKY, B TOM YHCIIe ero (haMuims,
UM, OTYeCTBO, TOJ, Mecsll, Jara H MECTO pOXIEHHs, aJpec, CeMEeWHOe, COLHUaIbHOE,
UMYIIECTBEHHOE TMOJOXKEHHe, oOpazoBaHme, Tpo(eccHs, JHOXONbl, apyras HHpOpMaLHUs,
HeoOXxoaumast paboTOIATENIO B CBSI3U C TPYJAOBBIMHU OTHOIIEHHUSIMU;

— 00paboTka HepCOHAIBHBIX JAAaHHBIX — cOOp, CHUCTeMarTW3allys, HAKOIUIEHHWE, XPaHEHHE,
yTouHeHHe (OOHOBJIEHHE, W3MEHEHHE), HCII0JIb30BAHHWE, paclpOCTpaHEHHE (B TOM YHCIIE
nepenayda), obesnnyuBanue, OJOKMPOBAHUE, YHUUTOXKEHHE ITEPCOHAIBHBIX JIaHHBIX PaOOTHUKOB
MBOY «Akcynckas COILL bywnckoro MyHUITUIIAIBHOTO paiiona PTy;

— KOH(UIEHLMANbHOCTh IEPCOHAIBHBIX JIaHHBIX — O00s3aTelqbHOE Ui COOJIOACHUS
HA3HAUEHHOI'O OTBETCTBEHHOI'O JIMLA, MOJIyYMBIIErO JOCTYIl K II€PCOHAJIbHBIM JI@HHBIM
pabOTHUKOB, TpeOoBaHHE HE AOIYCKAaTh MX paclpocTpaHeHus Oe3 corjacusi pabOTHUKA WK
UHOI'0 3aKOHHOT'O OCHOBAHUSI;

— paclIpoCTpaHEHHE IIE€PCOHAIBHBIX MAaHHBIX — JAEHCTBHUS, HalpaBieHHblE Ha Ilepefady
IIEPCOHAJIBHBIX JaHHBIX PA0OTHHUKOB OMNpENeIEHHOMY KpyTry JHIl (mepefaya HepCOHANbHBIX
JAHHBIX) WM HA O3HAKOMJICHHME C [€PCOHAIBHBIMU JAaHHBIMH HEOTPAaHHMYEHHOTO Kpyra Jul, B
TOM uHcle OOHApOJOBaHHE IIEPCOHATBHBIX JAaHHBIX Pa0OTHUKOB B CPEACTBAX MAacCOBON
HHpOpPMAIMH, pasMeIleHHe B  HHPOPMAIHMOHHO-TEICKOMMYHHUKAIIMOHHBIX  CETSX  WIIH
MPENOCTaBICHUE JOCTYIIA K IEPCOHATBHBIM JaHHBIM pa0OTHUKOB KAKUM-THOO HHBIM CIIOCOO0M;

— HCIOJIb30BAaHUE TIEPCOHAIBHBIX JaHHBIX — JEHCTBUS (ONepaluu) ¢ [epCOHAIBHBIMU
JaHHBIMH, COBepIIaeMble JODKHOCTHBIM JIMIIOM 00pa3oBaTebHONW OpraHu3aiyi B IEJIsIX
IPUHSTHS PElICHHUH HWIM COBEPLIEHUS HHBIX JACWCTBHH, MOPOXKIAIOUIMX FOPHIAMYECKHE
[IOCJEACTBUS B OTHOLIEHMHM Pa0OTHUKOB JMOO HMHBIM 00pa3oM 3aTpardBaroOlIMX UX IpaBa H
cBOOOIBI WIIK IIpaBa U CBOOOIbI APYTUX JIUIL;

- 6J’IOKHpOBaHHe INEPCOHAIIBHBIX NAaHHBIX — BPEMCHHOE MPEKPAIICHUE c6opa, CHCTEMATH3aIluH,
HAKOIJICHUS, MCIIOJIb30BAHHA, PACHPOCTPAHCHHA MEPCOHAJIBHBIX JaHHBIX pa6OTHHKOB, B TOM
HHUCJIC UX TIepeaavu,

— YHHUYTOXCHUC ICPCOHAJIBHBIX MaHHBIX — JEUCTBUS, B pe3yibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHUTH COACpIKaHUC MEPCOHAIBHBIX JaHHBIX B I/IH(bOpMaIII/IOHHOI‘;I CUCTEMC
[NEPCOHATBHBIX JaHHBIX pa6OTHI/IKOB WK B PE3YJIbTATC KOTOPBIX YHUHUYTOXKAIOTCA MaTCpUaIbHbIC
HOCHUTEIN NEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB;

— 00e3MYMBaHUE MEPCOHAIBHBIX JAHHBIX — JEHCTBHS, B PE3yJIbTaTe KOTOPBIX HEBO3MOXKHO
OTpeNIeNIUTh MPHHAJIEKHOCTD IEPCOHATBHBIX JTAHHBIX KOHKPETHOMY PaOOTHHKY;

- O6lH€}IOCTyHHI:Ie NEPCOHAJIbHBIC JaHHBIC s MEPCOHAJIbHBIC JJaHHBIC, JOCTYII
HEOTI'PaHUYCHHOI'O Kpyra Jul K KOTOPbIM IIPEAOCTABJICH C COIJIaCH sl pa60THm<a HJIM HA KOTOPBIC
B COOTBETCTBHH C (beﬂepaIH)HbIMI/I 3aKOHaMKU HE pacIIipoCTpaHACTC Tp€6OBaHI/I€ COOIIOACHUS
KOH(I)HI[GHHH&HLHOCTI/I.

— uHpOpMAaIUs — CBeJCHHS (COOOIIEHUS, IAaHHBIEC) HE3aBUCUMO OT (POPMBI UX IIPEJICTABICHUS.

— JIOKYMEHTHpOBaHHasi nHpopManus — 3apuKCHpoBaHHAs Ha MaTepUaATbHOM HOCHUTENE IIyTeM
JOKYMEHTUPOBaHMS HHQOpPMAIMsl C pEKBU3UTAMH, MO3BOJLSIIOIIMMU OIPENENIUTh TaKYIO
MH()OPMALIUIO WK €€ MAaTePUAIbHBIH HOCUTETb.

2.2. B cocraB nepcoHaJbHBIX JAaHHBIX paOOTHHUKOB 00pa3oBaTe/IbHOW OpraHM3alldd BXOIAT
JOKYMEHTBI, coJeprKalie HHPOPMAIMIO O HMACIOPTHHIX AAHHBIX, 0OPA30BAHUM, OTHOLICHUU K
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BOMHCKOH OOS3aHHOCTH, CEMEHHOM MOJOKEHHH, MECTe YKUTEIbCTBA, COCTOSHHU 3[0POBBS, a
TAKXKe O MPENBbIIYIIUX MeCTax uX padoThI.

2.3. KoMmieke JTOKYMEHTOB, COIPOBOXKIAIOLINH Ipolecc O(pOpMIEHUS TPYIOBBIX OTHOLIEHHH
pabotHuka B MBOY «Axcynckas COLIl byunckoro myHuiunajipHoro pationa PT» mpu ero
npHeMe, ePeBoie U YBOJIbHEHUH.

2.3.1. Wudopmamus, mpenctaBisemas paOOTHUKOM IMpU IMOCTYIUIEHMM Ha paboTy B
00pa30oBaTebHYI0 OpraHMU3alluio, JODKHA MMETh JOKyMeHTaibHyio (opmy. Ilpu 3axmouenun
TPYAOBOrO JOrOBOpa B COOTBETCTBHU cO cT. 65 TpymoBoro koxekca Poccuiickoit @enepannn
JIMLIO, [IOCTYTIarolee Ha padoTy, NpeabsBisieT padoToJaTelto:

— [MacropT UJjIn HHOU HOKYMCHT, y,Z[OCTOBepHIOIIII/IfI JIMYHOCTD,

— TPYIOBYIO KHIJKKY, 33 HCKJIIOYEHHEM CIIy4aeB, KOrja TPYIOBOH JOrOBOp 3aKJIIOUAETCs
BIIEPBBIE WM paOOTHHUK NOCTYNaeT Ha paboTy Ha YCIOBUSX COBMECTUTENLCTBA, IUOO TPyHOBas
KHH)KKa Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ yTPAaTOU HIIU I10 JPYTUM [IPUUHHAM;

— CTPaxoBOC CBUACTEILCTBO 'OCY JAPCTBECHHOI'O IICHCHOHHOT'O CTPaXOBAHH,

— JIOKYMEHTBHI BOMHCKOTO Yy4eTa — JJIi BO€HHOOOSI3aHHBIX U JIMII, [OAJIEKALIMX BOUHCKOMY
y4ery;
— JIOKyMeHT 00 00pa3oBaHMHU, O KBAIM(DUKALMU WIH HAIMYUH CHENHAIbHBIX 3HAHUH — IpU

[OCTYIIJIEHUH Ha padoTy, TpeOYIOLIYIO ClelHaIbHbIX 3HAHUN WK CIIEIMaIbHOM TOATOTOBKH;
— CBUIIETENBLCTBO O mpucBoeHnH MIHH (ripu ero nannunu y paboTHHKA).

2.3.2. Ilpn opopmnennu padotHuka B MbOVY «Akcynckass COILl ByuHCKOro MyHHHIATBLHOTO
pafiona PT» 3anonusercs yHudunuponanHas ¢popma T-2 «Jluunas xapTouka pabOTHHKa», B
KOTOPOH OTpa)karoTcs CIIEAyIOIINe aHKeTHbIe U Ouorpaduyeckue naHHbIe paOOTHHKA!

— obmme ceenenus (O.M.O. pabGoTHHKa, mara pOXKIEHHS, MECTO POXKICHHS, TPAXKIAHCTBO,
obpasoBanue, podeccusl, cTaxx padoThl, COCTOSIHUE B Opake, aclOpTHbIE JaHHBIE);

— CBEICHHUsl O BOMHCKOM YyYeTe;

— JIaHHBIE O IIpHeMe Ha pabory;

B nanpHeiineM B THUHYIO KAPTOUKY BHOCSTCS:

— CBEJICHHs O IIepeBojiax Ha APYTYIO paboTy;

— cBeeHUs 00 aTTecTaliu;

— CBEIECHHs O [OBBILICHUH KBAIH(UKAIINH;

— CBEJICHMA 0 NPO(PECCUOHAIBHOHN ITePETIOAr0OTOBKE;

— CBEEHH 0 Harpajax (IMOOLIPEHHUSX ), TOUETHBIX 3BaHHUSIX;

— CBeJIeHHUs 00 OTITyCcKax;

— CBEICHHUS O COIIMAIIbHBIX FapaHTHsX;

— CBEJICHHs O MECTE JKUTEIbCTBA M KOHTAKTHBIX Tesie(OHaX.

2.3.3. B cekperapuare CO3IAIOTCS M XPAHSATCS CJIEIYIOIINE IPYIIIBI JOKYMEHTOB, COAEpIKaIlUe
JIaHHBIE O paOOTHUKAX B €IMHUYHOM HJIH CBOJIHOM BHIIE:

2.3.3.1. ]JlokyMeHTHI, coJepKallie MepCOHANbHBIE JaHHbIE pAOOTHHKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKIAIOLIME ITpoLece 0QOPMIIEHUS TPYJIOBBIX OTHOLIEHHH TpH MpHEMe Ha
paboTy, mepeBoje, YBOJBHEHHH;, KOMIUICKC MAaTepHAIOB 0 AHKETHPOBAHUIO, TECTHPOBAHUIO;
IPOBEJEHUIO cOOeceJOBaHUH C KaHAUIATOM Ha JOJDKHOCTD; MOATMHHUKHA U KOIIHH IIPHKA30B 110
JUYHOMY COCTaBy; JIMYHbBIE J€lla W TPYNOBbIE KHI)KKM pPabOTHHKOB; Jela, CcoJepiKaline
OCHOBaHHS K IMpHKAa3y II0 JIMYHOMY COCTaBy; MeNa, COAepiKallhe MaTepuajbl aTTeCTaIlHH
pabOTHUKOB; CIIyKEOHBIX pacclieIOBaHUM; CIPABOYHO-UHPOPMAIUOHHBIA OaHK JAaHHBIX I10
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nepcoHaly (KapTOTEKH, >KypHalbl); TOMJHHHUKA W KOMNHH OTYETHBIX, AHAJHTHYECKHX U
CIIPaBOYHBIX MAaTEpUAIOB, MEPeAaBaeMbIX pPyKOBOACTBY OpraHuzaluu, pPyKOBOAUTEISAM
CTPYKTYPHBIX MOJpa3feeHUH; KONHM OTYETOB, HAIPABISEMBIX B TOCYJApCTBEHHBIE OpIaHbl
CTaTUCTUKH, HAJOTOBblE HHCIEKIWH, BBIIMIECTOSAIINE OpraHbl YHOpaBI€HHUS M Jpyrue
YUpEeKICHHUS).

2.3.3.2. JIoKyMEHTAaI[#sI 110 OpPraHu3alud paboThl CTPYKTYPHBIX MOApPa3AeICHUN (IIOJI0KEHHS O
CTPYKTYPHBIX  [OJpa3leNIeHHsIX, JODKHOCTHBIE  MHCTPYKUMH  paOOTHUKOB, — IIPHKA3bI,
pactiopsbkeHusi,  ykaszaHus — pykoBojactBa MBOVY  «Akcynckas ~ COII  bymuckoro
MYHHIIUNIATBHOTO paifoHa PT»); TOKyMEHTBI 10 IUIAHUPOBAHHUIO, YUETY, aHAIM3Y ¥ OTUYETHOCTH B
yacTH paboThl C IIEPCOHAIOM.

I1I. C6op, oOpaboTka 1 3aIUTA MEPCOHATbHBIX JTaHHBIX

O8]

1. Topsiok mosrydeHust IepcoOHAIbHBIX TAHHBIX.

s}

3.1.1. Bce mnepcoHanbHBIE AaHHBIE pabOTHHKA ClEAyeT NOJy4aTh y Hero camoro. Ecim
nepcoHa bHbIe MaHHbIE PAOOTHHKA BO3MOYKHO IMOIYYHTH TOJIBKO Y TpeThel CTOPOHBI, TO
paboOTHUK JO/DKEeH OBITh YBEJAOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJIyYEHO
MUCBEMeHHOe coracue. JIODKHOCTHOE JIMIO paboTomareis JODKHO COOOMUTHL PabOTHUKY O
HEJISAX, MPeIoiaraeMblX HCTOYHHKAX M CIOC00axX MOJYYEeHHS MEPCOHATBHBIX NTaHHBIX, a TaKKe
0 XapakTepe TOJISKAIIUX MOJYYCHHIO MEPCOHATBHBIX TaHHBIX M TOCIEIACTBUSAX OTKa3a
paboTHUKA 1aTh MUCBMEHHOE COTJIACHEe Ha UX MOJIyYeHHE.

3.1.2. Paboromarens HE HMeeT IpaBa [OJIydaTb M 00padaTbiBaTh MEpCOHAJbHBbIE JIaHHBIE
paOOTHHKAa O €ro pacoBOW, HALMOHAJILHOH HNPHUHAAJIEKHOCTH, IOJIMTUYECKUX B3IJISLNAX,
PENMIHO3HBIX WM (PuiIocodckux yOeKIEHUSX, COCTOSIHHH 310pPOBBbsl, MHTUMHOH >KH3HU. B
CIydasix, HEIOCPEACTBEHHO CBA3AHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHHUH, B COOTBETCTBHH CO
cT. 24 Koncrutyuuun Poccuiickoit @enepaunu padotonarens Brpase 1ojay4dars 1 00pabaTeiBaTh
JIAaHHBIE O YACTHOW KM3HU paOOTHUKA TOJBKO C €ro0 MUCBMEHHOTO COTJIacHsl.

O6pa60TKa YKa3aHHBIX TNEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB pa60T011aTeneM BO3MOKHa TOJIBKO
C UX coryiacus Ju00 0e3 MX COIacHs B CJICAYIOIIHUX ClIy4dasx.

— [NEPCOHAIBHBIC NTaHHBIC SABJISIIOTCS O6HI€,ZIOCTYHHBIMI/I;

— TIICPCOHAJIbHBIC JaHHBIC OTHOCATCA K COCTOSHHIO 3J10POBbBA paGOTHI/IKa H HX 06pa60TKa
HEOOXOoauMa J1JIst 3alllUThI €TI0 XKU3HHU, 3J0POBbA HUJIKM MHBIX )XU3HCHHO BaXHbIX UWHTCPECOB 100
JKU3HH, 300POBbS UJIH WHBIX )XU3HCHHO BAXXKHBIX HHTCPECOB JAPYIUX JIMI[ U MOJIYYCHHE COrJIaCHsl
pa6OTHI/IKa HEBO3MOXHO,

— 10 TPeOOBAaHMIO IIOJIHOMOYHBIX T'OCYJIApCTBEHHBIX OPraHOB B CIy4asx, MpPeIyCMOTPEHHBIX
(henepaabHBIM 3aKOHOM.

~

3.1.3. Paboronarens BopaBe oOpabaThiBaTh MEPCOHAIBHBIC JAaHHBIE PAa0OOTHHKOB TOJBKO C HX
IIUCbMEHHOI'O COTJIacusl.

3.1.4. IlucebmeHHOE cornacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JAHHBIX JTOKHO
BKJIIOYATh B ceOs:

= Ct)aMI/IIII/HO, uMs, OTYECTBO, aqpec Cy6’beKTa NEePCOHAJIbHBIX HAHHBIX, HOMEP OCHOBHOI'O
HOKYMCHTA, YAOCTOBEPAIOIIETO €T0 JIMYHOCTh, CBEACHHUS O JaTC BbIJAYM YKA3aHHOTO JOKYMEHTA
W BbLJIABIICM €T0 OpraHe;

— HauMeHoBaHMe ((pamMHIHIO, MMS, OTYECTBO) M aapec OIeparopa, MOJIyHYaroLIero COrjiacue
CyObeKTa MepCOHAbHbBIX JaHHBIX;



— HeJIb O6pa6OTKI/I NEPCOHAJIbHBIX JTaHHbBIX;

— MEpCUYCHb ICPCOHAJIBHBIX HaHHBIX, Ha O6p860TKy KOTOPBIX Jac€TCsd Corjlacue Cy6’beKTa
[NEPCOHAJIBHBIX JaHHBIX

— INEpCHUCHb JIEHCTBUH C HNEPCOHAJIBHBIMHU JTAHHBIMH, Ha COBEPIICHHUE KOTOPBIX AACTCA COrJIacue,
061]_[86 OITMCaHHE UCIIOJIE3YEMBIX OIIEPATOPOM Croco0oB 06pa6OTKI/I NEPCOHAJIBHBIX JTaHHBIX,

— CPOK, B TCUCHHUE KOTOPOT'O Z[eﬁCTByCT corjraCue, a TakxKe IMopsaaoK €ro OT3bIBa.

dopma 3asBIeHHs O corjachu pabOTHMKA Ha 00padOTKYy [EepPCOHAIbHBIX MJaHHBIX CM. B
npuokeHnn | k HacToseMy [lonmoxxenuto.

3.1.5. Cornacue paboTHUKA HE TpeOyeTCs B CJIECAYIOMIUX CIydasiX:

1) oOpaboTKa mepcoOHAIBHBIX JAHHBIX OCYHIECTBISETCS Ha OCHOBaHMHU TpynoBoro kogekca PO
WIM MHOTrO (efepalbHOro 3aKOHA, YCTAHABJIMBAIOIIETO €€ Lejb, YCJIOBHS IIOJTy4eHHUs
[IEPCOHAIBHBIX JIAHHBIX M KPYI' CYOBEKTOB, IE€PCOHAIbHbIE JaHHBIE KOTOPBIX ITOAJIEXKAT
00paboTKe, a TakXkKe OMPEEISIOIEro IOJTHOMOYHS paboToaTeNs;

2) o6pa60TKa IIEPCOHAJIBHBIX JaHHBIX OCYIICCTBIIACTCA B MEJIAX HCIIOJIHCHHUA TPYAOBOTO
J0TroBOpa;

3) o6pa60TKa NEPCOHAIBHBIX JaHHBIX OCYIICCTBIACTCA [JIA CTATUCTHYCCKHUX HJIM HHBIX
Hay4HBIX nenen IIpH YCIIOBHHU 00s13aTeILHOTO 00E3 THYHBAHHMS MEPCOHAJIbHBIX JTaAHHBIX]

4) o6pa60TKa [EPCOHAIBHBIX JaHHBIX HeoOxXoauMa JUIA 3alllWThl )KU3HHW, 3/1I0POBbA WJIM HHBIX
KU3HCHHO BAXXHBIX UHTCPECOB pa6OTHI/IKa, €CJIM ITOJIYUYCHHUEC €TI0 COorJIaCusl HEBO3MOIKHO.

3.2. llopsnok 06paboTku, nepeadu U XpaHeHHs! IEPCOHATBHBIX JaHHBIX.

3.2.1. Paborauxk MBOVY «Axkcynckas COI bywHckoro MyHUIMNaIbHOTO paiioHa PT»
npegocTaBisieT 00pa3oBaTeIbHOM OpraHM3allMK JOCTOBEPHBIE CBEIEHHS O ce0e. MpoBepseTcs
JIOCTOBEPHOCTb CBENEHUH, CBEPAS NAaHHBIE, IIPEJOCTABICHHbIE PAOOTHUKOM, C UMEIOLIUMHCS Y
paboOTHUKA JOKYMEHTAMHU.

3.2.2. B cootBercTBHH cO cT. 86, 1. 14 TK PO B nensx obecrieueHust mpas U cBOOO]I UeJIOBEKa H
rpaxxgaHuHa aupektop Opranuzauuu (PaGoTtomarens) m ero mpeacraBuTend Ipu oOpaboTke
IIEPCOHANBHBIX JaHHBIX paOOTHUKA JOJKHBI COOJIIOIATE Ciieaytolue o01ue TpeboBaHus:

3.2.2.1. Ob6paboTKa NnepcOHATBHBIX JaHHBIX MOYET OCYIIECTBISTHCS HUCKIFOUATEIHHO B IEJISIX
obecrieueHus COONIONEHNS 3aKOHOB M HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COICHCTBUS
pabOTHUKAM B TPYJ0yCTpoHcTBEe, O0yUYEHHH U MPOIABIKEHHH 10 CIIy)KOe, oOecredeH s THYHOH
Oe30macHOCTH paOOTHMKOB, KOHTPOJII KOJMYECTBA W KadyecTBa BBIMOJHAEMOH pabOThI H
obecreueHus COXpaHHOCTU UMYIIECTBA.

3.2.2.2. Ilpu ompenenenuu obvemMa U coaepikaHusi, oOpadaThIBAEMBIX NE€PCOHAIBHBIX JaHHBIX
Paboronarens nomken pykoBoacTBoBaThest Koncturynueit Poccutickoit @enepanuu, Tpy1oBsmm
kozxexcoM Poccuiickoit denepaiiv 1 HHBIMH (elepaibHBIME 3aKOHAMH.

3.2.2.3. Ilpu npuHATHM pellleHUH, 3aTparuBaloOLIMX HHTepechl paboTHUKa, Paboronarens He
MMEET IIpaBa OCHOBBIBATbCS HAa I[EPCOHAIBHBIX JAHHBIX paOOTHHMKA, I1OJIyYEHHBIX
UCKJIFOYMTENLHO B pe3yibTaTe HX AaBTOMATU3UPOBAaHHOW 00paOOTKH MM 3JIEKTPOHHOIO
HOJIy4YEHHUS.



3.2.2.4. 3amuTa nepcoHaNIbHBIX JaHHBIX pabOTHHKA OT HEPABOMEPHOT'O UX MCIOJIB30BAHUS UIIH
yTpatel obecrieunBaetcs PaboTonaTteneM 3a C4eT €ro CpeicTB B MOPSAKE, yCTAHOBJIEHHOM
(beneparbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKH W WX MPEACTaBUTEIN JIOJDKHBI OBITH O3HAKOMIJIEHBI II0J PACIMCKY C
HACTOSIIIUAM TTOJIOMEHHUEM, YCTaHABIMBAIOIIUMHU MOPSJIOK 0OpaOOTKH I[EPCOHAIBHBIX JAHHBIX
pabOTHHKOB, a Tak)Ke 00 UX MpaBax U 00sI3aHHOCTSIX B 3TOH 00J1aCTH.

3.2.2.6. Bo Bcex ciydasix oTka3z pabOTHHKA OT CBOUX IIpaB HA COXPAHEHHE M 3aLUTy TahHbI
HEJIeHCTBUTEIIEH.

IV. Ilepenaya u xpaHeHHe NEePCOHAIBHBIX JAHHbIX

4.1. Tlpu mepemaue mepcOHAIBHBIX JaHHBIX paboTHHKa PaboTomarens Jo/okeH coOJIroaaTh
clleqyrouye TpeOoBaHus:

4.1.1.- He coobmiate nepcoHajJbHbIE JaHHblE pabOTHHKA TPETbed CTOpOHE 0e3 MUCbMEHHOI'O
corjacust paOOTHHMKa, 33 MCKIIIOYEHHEM CIlydaeB, KOorja JTO HEO0OXOJMMO B  LEJIX
IPeIYIPEkKAEHHs YTPO3bl )KU3HU U 3/I0pPOBbIO paOOTHHKA, a TaKKe B CIydasiX, yCTAHOBJIEHHBIX
(henepanbHbIM 3aKOHOM.

4.1.2. He cooOmare nepcoHalbHble NaHHble pabOTHHKA B KOMMEpPYECKHX ILelsix 0e3 ero
[IHCbMEHHOTO COTJIacHsl.

4.1.3. IlpenynpenuTs JHI, NOJYYHUBLIMNX MNEPCOHATBHBIE NaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JTAaHHBIE MOTYT OBITh UCIIOJIb30BAHbI JIKIIIb B LEJISX, UTSI KOTOPBIX OHH COOOIIEHBI, U TpeOOBATh
OT 93THUX JIMIl IOATBEPXKICHUS TOTO, YTO HTO MpaBHJIO coOmoneHo. Jluma, mnoayduBIme
NEPCOHAbHBIE  JaHHble  PabOTHHKA,  00sA3aHbl  COOJIIOZATH  PEKUM  CEKPETHOCTH
(xoH(pureHunansHoCTH). JlanHoe [lonokeHue He pacrpocTpaHseTcss Ha 0OMEH MepCOHAIbHBIMU
JAaHHBIMH paOOTHHUKOB B MOPS/IKE, YCTAHOBICHHOM (ellepabHbIMH 3aKOHAMH.

4.1.4. OcymecTBisiTh nepenady MEePCOHATIBHBIX JAHHBIX paOOTHUKOB B mpenerax MBOY
«Akcynckass COLI byunnckoro mMmyHumunaipHOro paiiona PT» B COOTBETCTBHH C HACTOSIIAM
[lonoxenuem.

4.1.5. PaspemaTb J0CTyn K TEPCOHATBHBIM JaHHBIM PaOOTHHKOB TOJBKO CIEIIHATBHO
YIIOJIHOMOYEHHBIM JILIAM, [IPY 3TOM yKa3aHHbIE JIMLA JOJKHBI UMETh MPaBO MOJIy4aTh TOJIBKO
T€ NEPCOHAJbHbIE JaHHble paOOTHUKA, KOTOPbIE HEOOXOMUMBI JJISi BBINOJHEHHS KOHKPETHOU
(hyHKLIHN.

4.1.6. He 3anpammuBars HHGOPMALIUIO O COCTOSHUH 37I0POBbsl paOOTHHUKA, 338 HCKIFOYCHHUEM TeX
CBEIEHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BEIITOJIHEHHS paOOTHUKOM TPYIOBO
(yHKITHH.

4.1.7. IlepenaBate nepcoHalbHbIE JaHHBIE PAOOTHUKA MPEICTABUTENSIM PadOTHHKOB B MOPSIKE,
ycraHoBjieHHOM TpynoBelM kojekcoM Poccuifckoit @Denepauuu, u OrpaHUuYMBaTh 3Ty
MH(QOPMALKIO TOJIBKO TEMH NE€PCOHATBHBIMH JTaHHBIMH PabOTHHKA, KOTOPbIE HEOOXOHMBI IS
BBINOJIHEHHS] YKa3aHHBIMH IIPEJICTABUTENSIMU UX (QYHKIIHH.

4.2. XpaHeHHe H UCTIOJIb30BaHUE [IEPCOHAIBHBIX JaHHBIX PAOOTHHKOB:
4.2.1. IlepcoHanbHble f1aHHbIE paA0OTHUKOB 00pabaThIBAIOTCS U XPAHATCS B CEKpeTapHare.

4.2.2. llepconanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJIYYEHBI, MPOXOIUTH AaTbHEHIIYIO
00paboTKy M mepeaaBaThesl Ha XpaHEHHE KaK Ha OyMaKHBIX HOCHTENSAX, TaK U B 3JIEKTPOHHOM



BUJIC — JIOKAJILHOHW KOMIIBIOTEDHOH CEeTM M KOMIBIOTepHOH mporpamme «1C: 3apmiara u
KaJpbI».

4.3. Ilpu nony4yeHHH NEepPCOHATBHBIX JaHHBIX HE OT paOOTHHKA (32 HCKIIIOYCHHEM CITydaeB, eClii
IIEPCOHATIbHBIE JaHHble OBUIM IPEJOCTaBIEHBl pabOTOAATENI0 Ha OCHOBaHHMH (eaepasbHOro
3aKOHAa WJIM €CJIM TEepPCOHAJbHBIE JaHHBIE SIBJIAIOTCS OOIICAOCTYIHBIMH) paboTOAaTeNb [0
Hadama oOpaboOTKM TakMX MEPCOHATBHBIX JAHHBIX 00s3aH MPEJIOCTaBUTh pPabOTHHKY
CJIEAYIOUTYIO HH(OPMAIIHIO:

— HauMeHOBaHue ((haMUIUs, UMs, OTYECTBO) U aJpec OlepaTopa Uild ero MPeICTaBUTES;

— Lesb 00pabOTKH NepCOHATIBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHHE,

— IPEAIOJIaraeMble M0JIb30BATENN IEPCOHATBHBIX JaHHBIX;

— YCTaHOBJIEHHbIE HacTOAIMM DenepaabHbIM 3aKOHOM IpaBa CyObeKTa MePCOHATBHBIX TaHHbBIX.

V. JlocTyn K nepcoHATbHBIM JaHHBIM PA00THHKOB
5.1. IIpaBo noctyna Kk nepcoOHaIbHBIM JaHHBIM PAaOOTHUKOB HMEKOT:
— gupextop MBOY «Axcynckas COLLy;
- 3aMECTHTENN JupeKTopa mo Y BP;
— COTPYIHUKHU OyXTaJTepuHu.
5.2. Paborauk MBOY «Axkcynckas COILl» uMeeT mpaso:
5.2.1. IlonyyaTs DOCTYI K CBOHM NE€PCOHAIBHBIM JaHHBIM U O3HAKOMJICHHE C HHMH, BKIIFOUAs
npaBo Ha 0€3BO3ME3JHOE IOJIyuyeHHe KOMUU 000N 3aliCH, CojAepiKalleidl MepcoHalIbHbIe
JlaHHble paOOTHUKA.

5.2.2. TpeboBare ot PaGoTonmaresnss yTOYHEHHS, MCKITIOYEHHS WM WMCIPABIEHHS HEMOJHBIX,
HEBEPHBIX, YCTapeBUIMX, HEIOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WM HE SBIISIONUX
HeoOxomuMbIMU 17151 PaboToaares mepcoHanbHBIX JaHHBIX.

5.2.3. Ilomyyats ot PaGoronarens

— CBEJIEHHs O JIMIAX, KOTOPble HMEIOT JOCTYI K ME€PCOHABHBIM JaHHBIM HIIH KOTOPBIM MOJKET
OBITh IIPEIOCTABIEH TAKOU JIOCTYII;

— [NCPCUCHDb O6pa6aTLIBaeMBIX NePCOHAIBHBIX NAHHBIX U UCTOYHHUK HUX IIOJIYUYCHHUS,
— CPOKH O6pa6OTKH NEPCOHAIBHBIX JTaHHBIX, B TOM YHCJI€ CPOKH HX XPAHCHHUS,

— CBEIEHHUS O TOM, KaKHe IOPHIMYECKHE ITOCIEJICTBHS Il CYOBEKTa TMEePCOHANBHBIX TaHHBIX
MOJKET ITOBJIEYb 33 cOO0H 00paboTKa ero MepcoOHaTbHBIX JaHHBIX.

5.2.3. TpeboBarb u3BemmeHus: PaboromarenemM Bcex JIHIl, KOTOPHIM paHee ObUIH COOOLIEHBI
HEBEPHBIE HJIM HENOJIHbIE IIE€PCOHAIbHBIE JaHHBlE, 000 BCEX TPOU3BEIEHHBIX B HHX
UCKJIFOUYEHHSIX, UCIIPABIICHHUSIX HIIH JOTIOJTHEHHSIX.

O6xanoBaTe B yIOJHOMOUYCHHBIH OpraH IO 3allldTe IpaB CYOLEKTOB MEPCOHAIBHBIX JAHHBIX
WM B CyIeOHOM IOpAJKE HENpaBOMEpHBbIE NEHCTBHS HJIH Oe3IeCcTBHs Paboromatesnst mpu
00paboTKe U 3alHTe ero NepCOHATbHBIX JaHHBIX.

5.3. KomupoBaTh U JenaTh BBIIMCKHA II€PCOHAIBHBIX JAHHBIX paOOTHHKA pa3pelacTcs
UCKJTIOYHTENTLHO B CITY)KeOHBIX LESX.

5.4. Ilepenava uHopMaLUK TPeTbeil CTOPOHE BO3MOXKHA TOJBKO MPH MHCHMEHHOM COTJIACHH
pabOTHUKOB.

VL. OTBeTCTBEHHOCTh 3a HapyIICHHE HOPM, pPETYJIUPYIOIHX o00paboTKy M 3aIuTy
[IEPCOHAJIbHBIX JaHHBIX



6.1. Pabormuku MBOVY «Axkcynckas COILLl Byunckoro MyHHUMIanbHOro paifoma PT»,
BHHOBHBIC B HapylUIEHHH HOPM, pEryJIMPYIOUIHX MOJyueHHe, o0pabOTKy U  3alluTy
MEPCOHAIBHBIX JaHHBIX PA0OTHHKA, HECYT AUCIHUILTHHAPHYIO 8 IMUHHCTPATUBHYIO, FPaIaHCKO-
IPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (e/iepabHBIMU 3aKOHAMH.

6.2. Hupektop MBOVY»Axcynckas COILI bymuckoro myHuiumanbHoro paiiona PT» 3a
HapylIEHHE HOPM, PETyJHPYIOUHX IoJdydeHue, o6padoTKy M 3aIlUTy IEPCOHAIBHBIX JTaHHBIX
paboTHHKA, HECET aAMHHUCTPATHBHYIO OTBETCTBEHHOCTH corjacHo cT. 5.27 u 5.39 Koxekca 06
aJIMUHUCTPATHBHLIX IpaBoHapylleHusaX Poccuifckoit @enepanyu, a Takke BO3MELIAeT
paboTHUKY  ymepO, TNpPUYMHEHHBIH  HENpPaBOMEPHBIM  HCIOJB30BaHHEM  HH(DOpPMAIHH,
cozeprKallel mepcoHaibHble JaHHble Pa0OTHHKA.



Coriacue cy0bexkTa Ha 060pabOTKY €ro mepcoHAIbLHbBIX TAHHBIX.

S, Xadipymmun Tanrar [laemnsaroBuu, mnacnopt cepus 9207, nHomep 087987,
BbiiaHHbld bynnckum ['POBJI Pecniybnuku Tarapcran 23 suBapst 2007 roja, mpo>KUBarOIIni
no aznpecy 422415, PT, byunckuii paiion, c.Axcy, yn. llentpansHas, 1.Ne34 cBoeii Bosel U B
CBOEM HHTepece B COOTBeTCTBHH ¢ DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-d3 «O
NIEPCOHATBHBIX JaHHBIX» HAl0 COIJIaCHEe MYHUUUNAILHOMY KA3EHHOMY YUpeHcOeHUIo
«Ynpasnenue obpaszoeanusn byunckozo MYHUUHNATbHOZ0 paiiona» ;
pacnonoxcennomy no aopecy 422430, 2. bByunck, ya. Jlenuna , oom 52 Ha o6padoTKy
MOMX MEepPCOHAJbHBIX JTaHHbIX.

IlepedyeHb nepcoHAILHBIX JAHHbBIX:

- aHKeTHbIe 1 Omorpaduyeckue JaHHbIC;

- cBeneHus o6 oOpa3oBaHuu;

- CBEJIEHUS O TPYIIOBOM U OOIIEM CTaXke;

- CBEJIEHHS O COCTaBe CEMbH;

- [acIOpPTHBIE TaHHBIE;

- CBEJIEHHUS] O BOMHCKOM Yy4YeTe;

- cBeIeHHs 0 3apabOTHOM I1aTe COTPYIHHKA;

- CBEJEHHS O COIMATBHBIX JIBIOTaX;

- CHEUHaTbHOCTH;

- HaJlU4ue CyJUMOCTeH;

- aJpec MecTa XHTEIbCTBA;

- poMaurHu# TernedoH;

- MecTO paboThl WK y4eObl WICHOB CEMbH U POJICTBEHHUKOB;

- XapakxTep B3aMMOOTHOIICHUH B CEMbE;

- COJEpXaHue TPYJIOBOI0 I0TOBOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEIECHUH O HATMYUU MATEPUATBHBIX LIEHHOCTEH;

- CoJepXaHue JeKJIapalyy, [10JaBaeéMOoi B HAJOTOBYIO HHCIEKIIHIO;

- [OMJIHMHHHUKH U KOIHUH MPUKA30B 10 JTUYHOMY COCTaBY;

- JIMYHBIE JIeNla U TPYJOBbIe KHIXKKU COTPYIHUKOB;

- OCHOBAHMJI K [IpUKa3aM 110 JINYHOMY COCTaBY;

- JIeJa, COJepIKaIlie MaTepHalIbl [10 HOBBILICHUIO KBATH(HKAIIMH U MIEPENOAT0TOBKE, X

aTTecTaluu;

- KOIIMU OTYETOB, HAIIPABJISIEMbIE B OPTaHbl CTATUCTHKH.
Jdnsi o6paGoTKH B IedsiX OCYIICCTBIICHHsSI BO3JIOKEHHBIX Ha YIIpaBieHHe OOpa3oBaHHs
rOCYapCTBEHHBIX (DYyHKLUH U yciIyr; obecrniedeHus: COOIIOIeH s 3aKOHOB U HHBIX HOPMATHBHO-
[IPaBOBBIX AKTOB; COJACHCTBUS PaOOTHUKY B TPYAOYCTPOMCTBE, OOYUCHHH, HPOJBHIKCHUH MO
ciyxk0e; obecrnedeHuss JUYHOH Oe3omacHOCTH pabOTHHKA; OIUIATBHI TpPyJa; MOJIb30BAHUS
pasIMYHOTO BUJA JILFOTAMH B COOTBETCTBUU ¢ TpynoBbIM KojekcoM P®, Hamoroseim Koaekcom
P®, dpenepasbHBIMU 3aKOHAMH.

Ilepevens neiicTBHil ¢ MepcOHAIbHBIMHU JAHHBIMH, HA COBEPIIEHHE KOTOPbIX JaeTcs
corjacue: cOOp, CHUCTeMaTH3allUs, HAKOIUICHHE, XpaHEHHWe, YTOYHCHHEe (OOHOBJICHHE,
U3MEHEHHUE), MCIIOIb30BAaHHE, DACIpOCTpaHEHHE (B TOM YHCIE Tepenady), oOe3H4HBaHHE,
YHHYTOXKEHHE.

Cnioco0bl  00paloTKH NepPCOHAJIBHBIX [JAHHBIX: Ha OYM@KHBIX HOCHTENSAX, B
MH()OPMALHOHHBIX CHCTEMaX ¢ UCIIOJIb30BaHUEM U 0€3 UCIOJIB30BAHUS CPE/ICTB aBTOMATH3AIIHH,
a TaK)Ke CMEIIaHHBIM CII0COOOM IIPH HEMOCPEICTBEHHOM YYaCTHH YeJIOBEKa.

Hacrosimum sl TaksKe BBIPAKAI0 CBOE COIJIacHe HA repeaavyy MOHMX MepPCOHAJbHBIX
AAHHBIX cjeayromuM opranaM u opranuszammam: /10 OAO AUKDB «Tardponndank», MOHC
no PT, VII® P®, Boennsiit komuccapuatr PT, OOO «CtpaxoBast komnanust «AK BAPC-Meny.
Cpok B TedeHHe, KOTOPOTro NeiCTBYeT coOrJjache: J0 JOCTHKEHHs IleJu 00paboTKH
NEPCOHAIBHBIX JIAHHBIX WITH IO MOMEHTA YTPaThl HEOOXOIUMOCTH B MX JOCTHKCHHH.



A YIBEPIXKAA0, 4YTO O3HAKOMJIEH C JOKYMEHTAMM OpraHH3alldH, YCTaHABJIMBAFOIIUMH
IMOPA 0K O6pa6OTKI/I HNEPCOHAIBHBIX MAHHBIX, a TaK)XE C MOHUMHU IIpaBaMH U 0053aHHOCTSIMHU B

9TOH 00JIacTH.
Cornacue MoeT OBITH OTO3BAHO MHOIO B JIF000O€ BpeMsi Ha OCHOBAHHH MOErO

MHCHbMEHHOTO 3asiBJICHHS 00 OT3BIBE COITIACHS.

« » 2014r.
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C INonoxenuem O3HAaKOMIJICHBI:

No (0)5(0] ITonmuce
/T
1 | Xaitpymmn Tanrar J{asnsrosay ¥ o V o>
(o J
2 | Xaiipymmnna Pasuns ®apurosna (7 ./
3 Wnuatynnuna I'ynenas TapxuneBra 7 / P
4 Kamanuera ['to3ess 3aBurosHa
5 HypmyxameroB Mnnyc A6aymiosuy W
6 | loGaiinymmua Vnbcusp Minsaycosra /7 z; /j
AU
7 | FangayrnunoBa Jleiican MynupoBHa *'," / /{"
8 | 3amantaunosa JIunusa Kamunosra //4 o
S 117
9 | 3amantaunoB ®Panmne TapxuneBuy WA
PA—
10 | 3unHaryummea JIunus Baseriixosua Z’é e
: yd,
11 | Cabup3suosa ['yapaapa ®oaroBHa ' / £
142
12 | XaitOymmus Unenyp YcMaHOBHY /)C )
V.Y sd
13 | Xait6yamura I'ynsmar AcxatosHa o S
~//Zi'[&"’orz»{f/, :
14 | Xacanosa I'ynbnas Hamnosna Yot/
15 | Xaiipyrnuraosa [lamupa Pudxarosra /4
e mpa u Vit
16 | Hypmyxameros Mibram a6y mioBuy h %
(A -
17 | Hlapurynmra Jun6sp MancyposHa 75 >
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